LIABILITY INSURANCE REQUIREMENTS

Every year, around the time of Popcorn sell, camping, trips etc...I have a large volume of requests for Certificate of Insurance. Please help me expedite this process by informing your volunteers/unit leaders that the followings are required (by National Risk Management) before certificate is issued:

· SPECIFIC DATE(S) OF EVENT(S)

· TIME OF EVENT

· NAME AND PHYSICAL ADDRESS OF LOCATION (ie: Publix Store #100, 123 Anywhere, Perfectville, FL 12345)

· MANAGEMENT/LANDLORD NAME (ie: Store is owned by: ABC Company, LLP)

· IF THE MANAGEMENT/LANDLORD NEEDS TO BE NAMED AS ADDITIONAL INSURED
· CONTACT INFORMATION AND INSTRUCTIONS 

Requests of Certificate of Insurance have to be in writing, as part of the insurance record; whether is faxed, written, form:  all are acceptable.  Please remember that it takes 3-5 working days to issue a certificate, and standard coverage offered by National is $1,000,000 per occurrence. Anything beyond the standard goes directly to the National Council, and will take up to 30 days.

Our service area has 8 counties, 40,000 youth and over 5,000 adults with over 500 packs, troops, crews having events. There is no time to call and gather missing information for these requests, and certificates.  Once issued, they become legal documents; any revisions/changes/additions to these documents will declare them "Void." Thus, your volunteers/leaders may or may not get the events approved in time.

